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Report To: Inverclyde Council 
 

 
Date: 4 June 2015 

 

 Report By: Corporate Director 
 Environment, Regeneration and 

Resources 

Report No: LP/090/15 
 

 

   
 Contact Officer: Gerard Malone Contact No: 01475 712710  
   
 Subject: Scheme for Councillors’ Surgeries  
   

1.0 PURPOSE  
   

1.1 This report asks Elected Members to consider amendments to the procedures for 
arranging Councillors’ surgeries. 

 

   
2.0 SUMMARY  

   
2.1 The process for arranging Councillors’ surgeries and for meeting relevant expenses for 

hire of accommodation has been in place from November 2011, to date.  The procedure is 
attached as Appendix 1. 

 

   
2.2 This report asks the Council to consider reviewing these procedures in the light of 

representations that have been received. 
 

   
3.0 RECOMMENDATIONS  

   
 The Council is requested to:  
   

3.1 Consider the representations received; 
 

 

3.2 Remit it to the Head of Legal and Property Services to make any alterations that are 
approved; 

 

   
3.3 Delegate to the Head of Legal and Property Services such authority to make any 

amendments to procedures as are required from time to time to take account of the 
Council’s approved practices. 

 

 
 
 

Gerard Malone 
Head of Legal and Property Services 

 



 
4.0 BACKGROUND  

   
4.1 The procedure for arranging Councillors’ surgeries has been in place since November 

2011 and a review of this process is appropriate. 
 

   
4.2 Representations have been received from Councillor Campbell-Sturgess to request a 

substitution of the advertisement arrangements in the local press with the purchasing of 
non-political portable screens to be used indoors and outdoors to advertise Councillors’ 
surgeries at specific locations.  The screen would have the Inverclyde Council typeface 
and logo with the description “Councillor’s Surgery” and be available on a one screen per 
ward basis for Elected Members.  The screen could be used indoors at usual locations of 
Councillors’ surgeries and also would be available for any outdoor use in order to show 
the location of a Councillor’s surgery for those Elected Members who wish to utilise such 
arrangements. 

 

   
4.3 It is expressly confirmed that no party political material or advertising be associated with 

the use of the screen.  Additionally, in view of the prohibition on using Council property for 
any party political or campaigning purposes, if this proposal is approved, Elected 
Members must ensure that no apparel or insignia of a party political nature or which would 
give rise to a party political inference is worn in association with the use of the screen.   

 

   
4.4 Screens suitable for outdoor use can be obtained for costs in the region of £135 to £180 

depending on finish and portability.  The Council would require to purchase six screens 
(one per ward in terms of the current arrangements). 

 

   
4.5 This proposal seeks to widen the types of venue for the holding of Councillors’ surgeries.  

At present, Elected Members are requested to utilise as far as possible Council premises 
or community facilities so that any costs for surgeries are minimised.  The Council will only 
pay moderate amounts per hour for the hire of any facilities outwith its own assets.  It is 
not suggested that any increased costs for venue hire be met from any approval of this 
proposal. 

 

   
4.6 The Council as part of its budget process as from April 2016 has reduced its advertising 

budget for Councillors’ surgeries.  Accordingly, the Corporate Communications Manager 
is already developing proposals for next year to revise the methods of promoting 
Councillors’ surgeries.  The review will look at wider advertising of Councillors’ surgeries 
e.g. online and through social media. 

 

   
4.7 Additionally, there has been a request from Councillor McEleny for considering the making 

available of a freepost licence so that ward constituents can contact Councillors without 
cost.  Although this proposal may assist hard copy exchange of correspondence on ward 
matters, such as survey results, it is suggested that with the increased use of the internet 
and its growing availability this freepost initiative need not be pursued.  However, views of 
members are requested. 

 

   
4.8 The costs of a freepost licence are as follows:- 

 
 

 Annual cost of a freepost licence £94.00 
Cost per item (normal size letter) second class post £  0.37 per item 
Cost per item (normal size letter) first class post £  0.50 per item 

 

 

   
 The only other cost would be for the purchase of envelopes. 

 
The scheme permits individual addresses provided the postal address (e.g. Members’ 
Services, Inverclyde Council) is the same. 

 

   
4.9 Any review of the arrangements for Councillors’ surgeries requires a consistent approach 

and co-ordinated view from all Elected Members hence the requirement for this report.  
The views of the Council are sought on any review of approved procedures. 

 

   
   



5.0 IMPLICATIONS  
   

5.1 Finance  
   
 There are no finance implications as yet identified.  The costs of screens would eliminate 

for some Elected Members the requirement to advertise in the local press and some 
savings may accrue. 

 

   
 Financial Implications: 

One off Costs 
Cost Centre Budget 

Heading 
Budget  
Years 

Proposed 
Spend this 
Report 

Virement 
From 

Other Comments 

N/A 
 

 
 

 
 

 
 

 
 

 
 

 
Annually Recurring Costs/(Savings) 

Cost Centre Budget 
Heading 

With 
Effect 
from 

Annual Net 
Impact 

Virement 
From (If 
Applicable) 

Other Comments 

N/A 
 

 
 

 
 

 
 

 
 

 
 

 

 

   
5.2 Legal  

   
 No party political or campaigning material may be associated with any Inverclyde Council 

property.  No party affiliations are given or made in any arrangements for Councillors’ 
surgeries. 

 

   
5.3 Human Resources  

   
 There are no implications.  
   

5.4 Equalities  
   
 There are no implications.  
   

5.5 Repopulation  
   
 There are no repopulation implications.  
   

6.0 CONSULTATIONS  
   

6.1 This report has been the subject of consultation with the Strategic Leadership Forum and 
with the Chief Executive. 

 

   
7.0 BACKGROUND PAPERS  

   
7.1 None.  
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